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IHOJOXXEHHUE

Ob MTHINBUAYAJIBHOM YUYETE PE3YJIBTATOB OCBOEHUA
OBYYAIOIIUMUCSA OBPA3ZOBATEJIBHBIX ITPOI'PAMM U
XPAHEHHUHU B APXUBAX UH®OPMAIINH Ob OTHUX
PE3YJ/IBTATAX HA BYMAXHbBIX U (MJIN) JIEKTPOHHBIX
HOCHUTEJIAX



1 O6aacTh NnpuMeHeHUsI

Hactosmee IlonoxxeHne 00 HMHIMBHUIYadbHOM YYETE€ pE3yJIbTaTOB OCBOCHUS
oOyJaroluMucs 00pa3oBaTeIbHbIX IPOrpaMM U XPAHEHUHU B apXuBax MHQOpMaIuu o0
ITUX pe3yibTaTax Ha OyMaXHbIX M (WJIM) OJJIEKTPOHHBIX HOCHTENSAX (manee -
[TonoxxeHne) ycTaHaBIMBAET COCTAB O0S3aTENbHBIX JOKYMEHTOB HWHAWBHIYAJIBHOTO
yuyeTa pe3yJIbTaTOB OCBOCHHS OOYy4aroLIMMUCS 00pa30BaTENIbHBIX MPOTPaMM BBICIIETO
oOpa3oBaHMsI W TMOOIIPEHUN OOydYarOmMIUXCs, MECTa U CPOKUM XPaHEHHs YKa3aHHBIX
JOKYMEHTOB, a TakKe BHIbl HOCUTENEW [Uisi HMX XpaHeHuss B (deneparbHOM
rocyJapCTBEHHOM OIO/KETHOM HAay4YHOM YUpexJIeHUn «WHCTUTYT KOPPEKIMOHHOU
negaroruku Poccuiickoii akamemuu obpazoBanus» (nagee — OI'BHY «UKIT PAOy,
Hucturyr).

[TonoxkeHne pacOopocTpaHsieTcsi Ha pPaOOTHUKOB OTAElIa AacHUpaHTypbl U
JOKTOPAHTYpPBHI, OTAENA KaApOB, Kapeapbl, apXUBa.

2 HopMaTuBHbBIE CCHLIKH

Hactosmee mnosnoxeHne pa3pabOTaHO B COOTBETCTBHM CO  CIEAYIOIIUMU
HOPMAaTUBHO-TIPABOBBIMU JOKYMEHTAMMU:

- ®epepanbHbIM 3aKOHOM OT 29 aexabpst 2012 r. Ne 273-D3 «O6 o6pa3oBaHuM B
Pocculickon @enepanumy;

- ®enepanbHbM 3aKkOHOM OT 27 mronss 2006 r. Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX;

- @enepalibHBIM 3aKOHOM OT 22 okTs10ps 2004 1. Ne 125-D3 «O6 apxuBHOM ferne
B poccuiickonl Penepannmny;

- (herepaibHBIMU TOCYAPCTBEHHBIMHU 00pa30BaTEIbLHBIMU CTAHIAPTAMU BBICIIIETO
oOpa3oBaHMsI 10 HANPABJICHHUSIM TMOJITOTOBKHM M CIEIHAIBHOCTSM, YTBEPKICHHBIMU
COOTBETCTBYIOIIMMH TpUKazaMu MUHHCTEpCTBa 00pa3oBaHus U HaykKu Poccuiickoit
denepannu;

- mpuKka3zoM MuHHCTEpcTBa oOpazoBanus U Hayku Poccuiickoit @eneparuu ot 24
mona 2000 r. M 2286 «OO0 yrBepxknaeHuun IIpumepHON HMHCTPYKLMH IO
JIENOMPOU3BOACTBY B BBICILIEM YU€OHOM 3aBEICHUM;

- [lepeuneM  TUIMOBBIX  JIOKYMEHTOB, OOpa3yrlolMXcsi B  JEATCIHHOCTH
FOCKOMUTETOB, MHWHHUCTEPCTB, BEIOMCTB M JPYIHMX YUYPEXKACHUN, OpraHu3aluii,
MPEANPUATUNA, C YKazaHueM cpokoB xpaHeHus (yTB. ['maBapxuBom CCCP 15 aBrycra
1988 r.);

- mpuKka3zoM MuHHCTEpcTBa 0OpazoBanus U Hayku Poccuiickoit denepanuu ot 29
utorss 2015 1. Ne 636 «O6 yrBepxknenuu l[lopsimka mpoBeneHUsT TOCYIapCTBEHHOM
WUTOTOBOM aTTECTAIlMU MO0 00pa30oBaTeIbHBIM MPOrPaMMaM BBICIIETO 0Opa3OBaHHS —
nmporpamMmaM  0akanaBpuara, IOporpaMmaM  CHeUUaduTeTa W IporpaMmmam
MarucTparypbb»;

- mpuKka3zoM MunucTepcTBa oOpa3zoBanus U Hayku Poccuiickoit denepanuu ot 13
despasst 2014 1. Ne 112 «O6 yrBepxaeHuu I[lopsimka 3amoiHeHus, ydyeTa W BbIJIauu
JIOKYMEHTOB O BBICIIIEM O0pa30BaHUU U O KBUTU(UKAIIUU U UX TYOTUKATOBY;

- YcraBom UHcTUTYTA;

- HbIMH JTOKQJIbBHBIMU HOPMAaTUBHBIMH akTaMu MHCTUTYTA.



3Tepmunbl, onpeaeaeHns, 0003HaAYeHUs U COKPAIIEHUS
3.1 TepMuHsl 1 onpeAcICHUS

l'ocyoapcmeennas umocoeas ammecmayusi — WUTOTOBasi aTTecTanus (OICHKa
CTENIEHU U YPOBHS OCBOCHHA OOYYAIONIMMUCS 00pa3oBaTEIbHOM MPOrpaMMBbl),
3aBepLIAOILIAS OCBOEHUE MMEIOLIUX rOCYJapCTBEHHYIO aKKpEIUTALUIO

o0pa3oBaTeIbHBIX TPOTPAMM.

Hmoeosas ammecmayus ¢GopMa OLEHKM CTENEHHM U YPOBHSA OCBOCHUS
oOyyaromumMucs 00pa3oBaTeIbHON MPOrPaMMBI.

Jluynoe oOeno obyuarowecoca — CTPyNNUpOBaHHAsE U OQOpMIIEHHas B
COOTBETCTBHM C YCTAHOBJCHHBIMH TPEOOBAHHMSAMHU COBOKYITHOCTh JTIOKYMEHTOB,
coJiep KallluX CBEJEHUS O O0yUYaroIIeMcs.

Obyuarowuecss — (GU3MYECKUE JIMI[A, OCBAaMBAIOIINE O00pPa30BATEIbHYIO
porpammy.

IIpomesxcymounaa ammecmayus obyyarowuxcs - OUEHUBAHUE MPOMEKYTOUHBIX
M OKOHYATEJIbHBIX PE3YJNbTaTOB OOYYEHHS M0 JUCHUIUIMHAM (MOAYJsIM) U
MPOXOXKJICHUS TIPAKTUK (B TOM 4YHCIE pPe3yldbTaTOB KYpPCOBOTO IPOEKTUPOBAHUS
(BBIMOJTHEHUST KYPCOBBIX

pabor)).

Texywee (onepamusHoe) XpaHeHue- XpPaHEHUE JMYHBIX JIeI C MOMEHTa HX
MePBOHAYAILHOTO (DOPMHUPOBAHMUS IO TIEpEIadl Ha apXUBHOE XpaHEHUE.

Texywuii KoHmMpPOIb — KOHTPOJIb, 00ECTICYUBAIOIIUN OIIEHUBAHUE X0J1a OCBOCHHUS
JTUCHUIUINH (MOIYJIEN) U MPOXOXKIACHUS IPAKTHUK.

Xpanenue auuHblx Oen - O0O0ECHEUYEHHE PAlUMOHAIBHOTO pa3MEIICHHUS H
COXPaHHOCTH JIMYHBIX T, BKITIOUYass KOHTPOJIb UX (DU3UIECKOTO COCTOSIHHSI, IBHXKCHHS,
BBIJIaYHM BO BPEMEHHOE TOJIb30BAHUE CTPYKTYPHBIM MOAPA3ACICHUSIM (C TTOCIICTYIOITUM
BO3BpPAaTOM B MECTa XPaHCHMUS).

OnekmpouHas  ungopmayuonHo-obpaszoeamenvHas  cpeda-  IEKTPOHHBIE
nH(OpPMAIMOHHBIE PECYPCHI, AIEKTPOHHBIE 00pa30BaTENbHBIE PECYPCHI, COBOKYITHOCTh
UH()OPMAITMOHHBIX TEXHOJIOTUH, TEJIEKOMMYHUKAIIHOHHBIX TEXHOJIOTHH,
COOTBETCTBYIOIIUX  TEXHOJOTHYECKUX  CPEACTB, OOECICUMBAIONINE  OCBOCHUE
o0y4JaronMMucs: 00pa3zoBaTEIbHBIX MPOTPAMM B MOJTHOM 00beMe HE3aBUCUMO OT MECTa
HAXOXJEHUsI O0YYAIOIINXCS, a TAKKEe B3aUMOJICHCTBUE 00YUaAIOIIUXCS MEXITY CO00M, ¢

MEeIarornueCcKum, y4eOHO-BCIIOMOTATEIbHBIM MEPCOHAIIOM 151 IpPYTUMU
3aMHTEPECOBAHHBIMU YYaCTHUKaMHU 00pa30BaTeIbHOTO MpoLecca.
Onekmponnoe nopm@oauo obyuaroujecocsi — COBOKYIMHOCTb CBEACHHI,

JOKYMEHTOB W paboT oOydaromierocs, MpeICTaBICHHBIX B JJICKTPOHHOU Qopme,
CBUJICTEIBCTBYIOIIMX 00  WHOWBHIyAJIBHBIX  pe3yibTaTaX W JIOCTHKCHUSAX
oOydaronierocss B Yy4eOHOH, Hay4yHOH, TBOPUYECKOW, (QPUIKYIBTYpPHO-CIIOPTUBHOM,
OOIlIECTBEHHOM MW WHOW JESATEeIbHOCTU B TIEPUOJ OCBOCHMS 00pa30BaTEJIbHOM
MIPOTPaMMBI.

3.2 O0603Ha4YCHUS U COKpAIICHUS

ACY - aBTomMaTH3upOBaHHAsI CUCTEMA yIPABIICHHUSI.

OIl BO - obpa3oBaTtenbHas MporpaMMa BBICIIIETO 00pa30BaHMUS.

®I'OC BO - denepanbHble TOCYIapCTBEHHBIE OOpa30BATENIbHBIC CTAaHIAPTHI
BBICITIETO OOpa30BaHUS.

DHUOC - snexktpoHHas HHYOPMAITMOHHO-00pa30BaTeIbHAS CPEa.



4 TlosoxkeHus

4.1 enb, 3amaum, oOsA3aTeNbHbIE W  JIONOJHUTEIbHBIE  JOKYMEHTHI
UHAMBUIYAbHOTO YYeTa Pe3yJIbTaTOB OCBOCHUSI OOYYAIONIMMUCS 00pa30BaTEIbHBIX
IPOrpaMM U MOOIIPEHUN 00yHarOITUXCsl:

4.1.1 B HHCTHUTYTE€ OCYIIECTBISIFOTCS HWHAWBUAYAJIbHBIA Y4YE€T PE3yJIbTATOB
ocBoeHus ooyuaromumucs OIl BO u noompenuit oOydaronmxcs, a Takxe XpaHEeHUe B
apxuBax WH(pOpMAIUA 00 ATUX pe3yJbTaTax W IMOOMPEHUSX Ha OyMaKHBIX W (WJIH)
ANEKTPOHHBIX HOCUTENSX.

4.1.2 llenp WMHAMBUAYAIbHOTO YYeTa pPE3yJbTaTOB OCBOEHUS OOYYarOIIMMHCS
OIl BO wu mnoomipeHnii oOy4arommxcsi COCTOMT B MOJYYEHUH W CHCTEMaTH3aIllUU
uHboOpMalu 00 HWHIWBUIYaTbHBIX pE3ylbTaTax M JOCTHKCHHSIX OOydYarolIuXcsl B
yueOHOM, HAyYHOU, TBOPUECKOH, (PU3KYJIBTYPHO-CIOPTUBHON, OOIIECTBEHHON W MHOMN
JEeSATENBHOCTH B IIEPUOJT OCBOEHUSI 00pa30BaTEIbHON IPOrPAMMBI.

4.1.3 OCHOBHBIMHM 3a/lauaMH WHIWBHIYaJbHOIO YY€Ta pEe3yJbTaTOB OCBOCHUS
oOyuatomumucs OIl BO u noompennii 00y4aromuxcst siBiasitoTCs:

— cOop u xpaHeHHe UHPOPMALUHU O pe3ysbTarax ocBoeHus oOydaromumucs Ol
BO mno mnepuomam oOydeHust (Kypcam, cemecTpaMm (cCeccHsiM)) U TOOIIPEHUSIX
oOyyJarommxcs;

— MOHHUTOPUHT JUHAMUKH WHIUBUIYAIbHBIX JOCTIDKCHHM O0OydJaromuxcsi B
y4eOHOHM, HAYYHOU, TBOPUECKOU, (PU3KYJIBTYPHO-CIIOPTUBHOM, OOIIECTBEHHOW M MHOU
NEeSATENbHOCTH;

— co3gaHue uHGpOpMAMOHHOW 0a3bl Il MPEAOCTaBICHUS YYaCTHUKAM
OTHOIIICHUH B cpepe oOpazoBaHusi HHPOPMAITUU O Ka4e€CTBE MOATOTOBKH O0YYaIOIIUXCSI
(Mo Ux 3ampocy), NPUHATHS YNPABIECHYECKUX PEIICHUN (B TOM YHCIE JJISl TOOLIPEHUS
00yyJaromuxcs) U Mep, HAMPABJICHHBIX HA MOBBIIICHUE Ka4yeCTBa 00pa30BaHusI.

4.1.4 VinauBuAyanbHbI y4yeT pe3ysbTaToB ocBoeHus oOywarommmces OIT BO
OCYLIECTBJISIETCA IO HMTOraM TEKYLIEro KOHTPOJS YCHEBAEMOCTH, ITPOMEKYTOUHOMN
aTTecTanuu OOydYaromMxcsi M TOCYJapCTBEHHOW WTOTOBOM aTrTecTanuu (MTOTOBOM
aTTECTAIIVH ).

4.1.5 VnauBuayanbHbI y4deT pe3ysbTaToB ocBoeHus oOyuarommmces OIT BO
OCYIIECTBIISIETCST HAa OyMaXHbIX M (WIM) DJIEKTPOHHBIX HOCUTENSAX B (¢opmax,
YCTAaHOBJICHHBIX JIOKaJIbHBIMH HOPMAaTUBHBIMH aKTaMH, PETJIAMEHTUPYIOIIUMHU MOPSIOK
MPOBENCHHS TEKYLIEro KOHTPOJISI YCIEBAEMOCTH, IPOMEXKYTOYHOM aTTecTaluu
o0yyYaromuxcsi ¥ TOCYJApCTBEHHOM HMTOTOBOM arTecTaluu (MTOrOBOM aTTECTalluH),
YKa3aHHBIMU B 1. 2 TIOJIOKEHUS, U B JIEKTPOHHBIX TOPTHOINO 00yUaIOLIUXCS.

416 B cocraB o00s3aTeNbHbIX JOKYMEHTOB MHJIMBUAYaJIbHOTO  yuyera
pe3yabTatoB ocBoeHus1 ooydaromnumucs Ol BO Bxonst:

— DJIGKTPOHHBIE  BEJOMOCTH  ydeTa  pe3yJbTaTOB  TEKYyIIEro  KOHTPOJs
ycneBaemoctu (Beaytes OII BO mporpammam MarucTparypsbl);

— 3a4€THBIE BEJOMOCTH;

— 3K3aMEHALMOHHBIE BEIOMOCTH;

— DK3aMEHAIlMOHHBIE (3aYETHHIE) JIUCTHI,

— OPOTOKOJIBI 3aCEIaHM TOCYJIAapCTBEHHBIX 3K3aMEHALMOHHBIX KOMUCCUHI
(MTOTrOBBIX PK3aMEHAIIMOHHBIX KOMHUCCHUI);

— BJIEKTPOHHBIE MOPT(HOIHO 00yUAIOITUXCS;

— 3a4ETHBIE KHUKKHU;



— yuyeOHbIe KapTOUKU;

— KOIMHUHM JOKYMEHTOB 00 00pa3oBaHMM M O KBaIM(UKAIUMK (BKJIOYas KOMHUU
NPUIOKEHUHN K HUM).

4.1.7 B HHcTHuTyTE pean3yeTcs MpaBo 00yJaromuXCcs Ha MOOIIPEHUE 3a YCIIeXU
B y4eOHOM, (PU3KYJIbTYpHOH, CHOPTUBHOM, OOIIECTBEHHON, HAy4YHOW, HAy4HO-
TEXHUYECKOHN, TBOPYECKOW, SKCIEPUMEHTANIBHON W HWHHOBAUIMOHHOW JESTEIBHOCTH.
[Toompenue oOyuaronuxcst MHCTUTYTE NMPOU3BOAUTCSA PACHOPAIUTEIbHBIMH AKTaMU
(npukazamu qupekropa MHcTUTyTa M 1Ip.).

K  o00s3arenbHpIM  JOKYMEHTaM  HWHAMBUAYAJIbHOTO  y4ye€Ta  IOOIIPEHUN
oOy4JaronMxcst OTHOCSTCS MPUKa3bl O IMOOLIPEHUH (BBIIMCKM M3 TMPHUKA30B)
oOyvaronuxcst ¥ (WJiM) KONUU JUIUIOMOB, IMOYETHBIX I'PAaMOT, HarpagHbIX JHMCTOB
oOyJaromuxcs 3a yCrnexu B y4eOHOM, (PU3KyIbTypHOH, CIIOPTUBHOM, OOIECTBEHHOM,
HAay4YHOM, HAYYHO-TEXHUYECKOM, TBOPUECKOMN, IKCIEPUMEHTAIIBHOW U MHHOBAIMOHHOU
NEATEIIBHOCTH.

4.1.8 Ortnen acnupaHTypbl MOXKET YCTAHABIMBATh JOMOJHUTEIbHBIE JOKYMEHTHI
MHAMBHUAYAIBHOTO yueTa pe3ysbraToB ocBoeHus: OIl BO u noompenuit o0ydaromuxcs,
CaMOCTOSITEJIFHO OIpENeNsaTh TpeOOBaHMSI K MECTy M CpPOKY MX XpaHEHUs, BUIbI
HOCHUTEJIEH JUIsl UX XPAHEHHUS.

JlonoaHUTENBbHBIE JOKYMEHTBI WHIMBHYAIBHOIO Y4€Ta pPEe3yJbTaTOB OCBOCHHS
OIl BO u noougpenuii oOy4aronuxcsi HE MOTYT XPAHUTHCA B COCTaBE JIMYHBIX €]
oOyuaroniuxcst 0€3 corjiacoBaHus ¢ pyKOBOAMUTENIEM 00pa30BaTEIbHON MPOrPaMMBI.

4.2 Mecta M CpOKM XpaHEHHS HMHPOPMALKUHU O pe3yjbTaTaXx OCBOEHUS
oOyyaromuMuca 00pa30BaTENIbHBIX MPOTPAaMM Ha OYMaXHBIX W (KJIM) DJIEKTPOHHBIX
HOCHUTEIAX:

4.2.1 NHmuBUAYyalbHBIM Y4Y€T PE3yJbTAaTOB TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH
o OIl BO nporpammam MarucTpaTypbl OCYHIECTBIISICTCS HA 3JIEKTPOHHBIX HOCUTEIIAX
B (QopMe DJJIEKTPOHHBIX BEIOMOCTEH YydeTa pe3yibTaTOB TEKYLIET0 KOHTPOJIS
yCIIEBAEMOCTH.

DNEeKTPOHHBIE BEIOMOCTH YUYETa PE3yJIbTaTOB TEKYLIErO0 KOHTPOJI YCIIEBAEMOCTH
xpansatca B OMOC Muctutyra (noctyn k OQMOC MHcTUTyTa OCYIIECTBISETCS 4Yepes
UH()OPMAIIMOHHO-TEIICKOMMYHUKAIMOHHYIO ceTh « THTepHET»).

B nepuon ocBoeHMs AMCHUILIMHBI (MOIYJIs) 3JEKTPOHHBIE BEJIOMOCTH YYeTa
pPE3yJAbTAaTOB TEKYLIErO0 KOHTPOJIA YCIIEBAEMOCTH XPAHATCS MO YKAa3aHHOMY aJpecy B
paznene «Tekymue TPyNmb», MO 3aBEPIICHUH OCBOCHUS JUCIUIUIMHBI (MOJIYJIs)
nepemMeraroTes B pazaen «Crnucok apXUBHBIX TPYIID» U XPAHITCSA TaM HE MeHee | roxa.
3a nepeMeIeHNE B YKa3aHHBIM pa3/iesl U COXPAHHOCTh JIEKTPOHHBIX BEAOMOCTEN yUueTa
pPE3yJAbTAaTOB TEKYLIErO KOHTPOJISI YCHEBAEMOCTH IO YKAa3aHHOMY aJpecy OTBEYAIOT
HayaJIbHUK OT/EJIA ACIIUPAHTYPHI.

4.2.2 VHIUBUAYAIbHBIM yYE€T pE3yJbTATOB NPOMEXKYTOYHOM  aTTECTalUU
oOy4aromuxcsi IPOU3BOJUTCS B CIEAYIOMUX (PopMax, 3alOJHAEMBIX U XPaHSIIIUXCS Ha
OYMa)KHBIX HOCUTEJISIX:

— 3a4eTHBIE BEAOMOCTH;

— DK3aMEHALMOHHBIE BEIOMOCTH;

— DK3aMEHAIMOHHBIE (3aYETHBIE) JTUCTHI.

@opMBI U MOPSALOK 3AIIOJHEHUS 3aYETHBIX M JK3aMEHAMOHHBIX BEIOMOCTEH,
AK3aMEHAIMOHHBIX (3aYETHBIX) JINCTOB YCTAHOBJICHBI JIOKAIbHBIMU akTaMu MHCTUTYTA.



3adeTHble W HK3aMEHAIMOHHBIE BEJAOMOCTH, JK3aMEHAIMOHHbIE (3aUETHBIE)
JIUCTHI XPAHATCS B TE€UEHHUE S5 JIET MO MECTY UX MEePBOHAYAIBHOIO (OPMHPOBAHUS —
OTJIEJI€ aCUPAHTYPhl. 3AYETHBIE U SK3aMEHALMOHHBIE BEJOMOCTH, 3K3aMEHAIIMOHHbIC
(3aueTHBIC) XpaHATCS B OTHEJNE aCHUPAHTYphl. B 1eisX MOBBIIEHUS ONEPATUBHOCTH
MOMCKA YKa3aHHbIE IOKYMEHTHI pacIiojaraloTcsl B COOTBETCTBUM C HOMEHKIIATYPOU €.

OTBETCTBEHHOCTh 3a COXPAHHOCTh 3a4YE€THBIX M SK3aMEHAIMOHHBIX BEIOMOCTEH,
HK3aMEHALMOHHBIX (3aYETHBIX) JIMCTOB HECYT HAYaJIbHUK OTJAENIa ACHHPAHTYphI, a
Tak)ke paOOTHUKH OT/IeJIa ACIUPAHTYPbl, OTBETCTBEHHBIE 3a JICIONPOU3BOCTRBO.

4.2.3 VHmuBuAyalbHBIM  y4eT pPE3yJbTaTOB TI'OCYNAPCTBEHHOM  HWTOTrOBOU
aTTecTauy (MTOTOBOM AaTTECTALlMM) OCYLIECTBJISETCS B MPOTOKOJIAX 3acedaHuil
rOCyJapCTBEHHBIX SK3aMEHALIMOHHBIX KOMHUCCHUU (MTOTOBBIX 3K3aMEHAIMOHHBIX
koMuccuii). Dopmbl U MOPSAIOK 3aN0JIHEHUS TPOTOKOJIOB 3aCEIaHUN TOCYAaPCTBEHHBIX
AK3aMEHALMOHHBIX KOMUCCHUN YTBEPKI€HBI JIOKAIBHBIMU akTaMu HCTHUTYTA.

[IpoTokonbl  3aceqaHuil  TOCYJApCTBEHHBIX 3K3aMEHALMOHHBIX  KOMUCCUMN
(UTOrOBBIX HK3aMEHALIMOHHBIX KOMHCCUM), O(GOpPMJICHHbIE M CLIMTHIE B KHUTU B
NOPSAJKE, YCTAHOBJIEHHOM TIOJOXEHUSIMHU, MepeAaroTcsi padOTHUKaMHU  OTAela
aCIUPaHTypPbl, OTBETCTBEHHBIMHU 3a JACIIONPOU3BOJICTBO, B apXUB M XpaHsiaTcs Tam S50
JIET.

4.2.4 VInauBuayanbHBI  y4eT  pe3yJbTaTOB  OCBOCHUS  0Oydarouumcs
o0pa3oBaTeNbHBIX MPOTpaMM B IeJOM (BKJIIOYAs pPE3yJbTaTbl MPOMEKYTOUHOMN
aTTecTaliMi OOYyYalolMUXCsl U TOCYJapCTBEHHON HWTOrOBOM aTTecTaluv (MTOTOBOM
aTTECTalllK)) MPOU3BOIUTCS B:

— BJIEKTPOHHBIX NOPT(HOINO 00yHaIOIIUXCS;

— 3aYETHBIX KHIXKKAX;

— Y4eOHBIX KapTOUKaXx;

— KONUSAX JTOKYMEHTOB 00 00pa30BaHUM U O KBATU(PHUKALIUU.

OnexTpoHHbIe TOPTHOIMO OoOydaronuxcss GOPMUPYIOTCS U BEAYTCS B MEPHOJ
ocBoenus ooyuaromumucs OIT BO B DUOC Uncturyra.

JlaHHble B 3JEKTPOHHBIE MOPT(OINO 00ydHaroIIUecs BHOCAT CaMOCTOSITENBHO.
OnexkTpoHHBIE MOPTHOIUO 00YHAIOIMUXCS MOTYT MPOCMATPUBATHCS JTIOOBIMHU JIPYTHUMHU
y4aCTHHKaMU 00pa3oBaTesbHOTO Mpoiiecca, aBTopu3zoBanHbiMu B OMOC UnctutyTa. 3a
COXPAHHOCTbh 3JEKTPOHHBIX MOPT(POINO OOydarolmuUXCcsl IO YKa3aHHOMY aJpecy
OTBEYAIOT HAYAJIbHUK OTJIENa ACTIUPAHTYPHI.

3adeTHbIE KHIM)KKM BEIYTCS W XpaHATCA Ha OyMa)XXHbIX HOCUTENSAX, Y4eOHbIE
KApTOYKU - Ha OyMaXKHbBIX U (WUJIM) SJIEKTPOHHBIX HOCUTEIISX.

dopMa U OPAIOK 3aMOJTHEHUS 3a4ETHBIX KHIXKEK YCTAaHOBJIEHBI HHCTPYKLIMEH.

dopMa U MOPSAAOK 3al0JHEHUS YUYEOHBIX KAPTOUEK PETYIUPYIOTCS JTOKATbHBIMU
aktamu MHcTUTyTA.

B nepuon ocBoenusi oOydaromumucss OIl BO 3adeTHble KHMKKH W y4eOHBIC
KapTOYKU XpaHiTcs y oOywarommxcs M (WIM) MO MeCTy HUX MepBOHAYaIbHOTO
dbopmupoBanus — B oTnaene acnupanTypbl. Ilo 3aBeprieHun oOyuyeHUs U (WIIH)
OTYHUCIICHUU OOydaroluxcs: pabOTHUKH, OTBETCTBEHHbBIE 3a JIEJIONPOU3BOJICTBO,
NepealoT 3a4E€THbIE KHIKKA M yuyeOHbIe KapTOUKH B OTIEN aCHUPAHTYpbI; paOOTHHUK
OTJeNIa aCIUPAHTYphl MOALIMBAET MX B JIMYHBIE Jefla OOydyarouuxcs W MepefacT B
COCTaBE JINYHBIX €]l 00y4aroluXcsl, 3aKOHYEHHBIX JEJIONPONU3BOJICTBOM, B apXUB, I/E
OHM XpaHSTCS 75 JIeT;



— paOOTHUK OTHAeNa AacCHUpPAHTYPbl, OTBETCTBEHHBIM 3a J1€TOMPOU3BOJICTBO,
MOJIIIMBAET 3aY€THHIE KHIKKM M Yy4eOHbIE KapTOUYKW B JIMYHBIC Jieia 00y4aroluxcs,
KOTOpble B mepuoj ocBoeHus oOyuaromumucs OIl BO — mnporpaMm moAroToBKu
HAy4YHO-TIEIArOTMYECKUX KaJpOB B aCIIUPAHTYpPE HAXOMASTCS B YKa3aHHOM CTPYKTYPHOM
noJipa3/ieJICHUU Ha TEKylleM (ONepaTUBHOM) XpAaHEHUHU, U 3aT€M IEpelaeT B COCTaBe
JUYHBIX JeJl O0Yy4alollUXcCs, 3aKOHYEHHBIX JEJIONPOU3BOJICTBOM, B apXuB, IJI€ OHU
XpaHsTcs 15 Jer.

YdeOHasi KapTOuKa Ha 3JIEKTPOHHOM HocuTese XpaHutcs: B nojacucteme DMOC.
3a coXpaHHOCTh yUEOHBIX KApPTOUYEK HECYT OTBETCTBEHHOCTh OT/IENa aCIIUPAHTYPHI.

PabGoTHuKM OT/ENa acIUPaHTYPbl, OTBETCTBEHHBIE 3a JIEIOMPOU3BOICTBO, JEIAIOT
KOMUU JIOKYMEHTOB 00 00pa30BaHMM U O KBaJU(PUKALUUU H TMPHIOKECHUH K HHUM.
PaboTHUKH, OTBETCTBEHHbIE 3a JEJIONPOM3BOACTBO, MEPENAIOT HMX B  OTHAEI
aCIHUpPaHTYphl; PaOOTHUK OT/AENAa acClUPAHTypbl MOAIIMBAET WX B JHMYHBIC Jeja
oOyyaromuxcsi U MepeAaeT UX B COCTaBE JIMYHBIX JeNl 00Yy4aroIIMXcCsi, 3aKOHYEHHBIX
JeJIONPON3BOACTBOM, B apXuB. PaOOTHHMK OTHena acnupaHTypbl, OTBETCTBEHHBIA 3a
JEJIONPON3BOACTBO, IMOJAIIMBAET KOIMUU JOKYMEHTOB 00 o0OO0pa3oBaHMM U O
KBaJIM(DUKALIMY U MPUIOKEHUI K HUM B JIMUYHBIE Jies1a 00ydaroluXcsl U IepeaeT ux B
COCTaBe JIMYHBIX [N O0y4arouIuxcs, 3aKOHUYEHHBIX JIE€JIONPOU3BOJICTBOM, B ApPXMB.
Komuu pokymeHToB 00 o0Opa3oBaHMM # O KBamuduKauu (BKIOYas KOIUU
MPUWIOKEHUN K HUM) XPaHATCS B ApXUBE B COCTABE JIMYHBIX JIe] 00ydaromuxcs /9 JieT.

4.3 Tlopsnoxk xpaHeHuss HMHGPOPMAMKM O TMOOLIPEHUH OOydYaIMXcd Ha
OyMa)KHBIX U (MJIM) DJIEKTPOHHBIX HOCUTEISX

4.3.1 Wudopmaiys o MoompeHur 00yqaroIINXCsi XpaHUTCS B:

— JIMYHBIX Jefax o0ydaromuxcs (Ha OyMaXKHbIX HOCUTEISIX );

— BJIEKTPOHHBIX MOPT(HOINO 0OyJaromuxcs (Ha SJIEKTPOHHBIX HOCUTEIISIX).

4.3.2 Ilpu nmoompenuun odOyuarommxcs, ocBaupatomux OIl BO — nporpammel
MarucTpaTyphbl, paOOTHUKH, OTBETCTBEHHBIE 3a JEJONPOU3BOJICTBO, MEPEAAIOT KOMHUU
MPUKA30B (BBIMUCKHU U3 MPUKA30B) O MOOMIPEHUSX 00YUAIOIINXCS B OTJE] aCIUPAHTYPBI
JUI XpaHEHUsl B JIMYHBIX Jienax oOydaromuxcs. Konuu nunioMoB, MOYETHBIX TPAMOT,
HarpaJHbIX JIUCTOB  OOYyYaloOLIUMXCS  XpaHATCS B AJEKTPOHHBIX  HOPTQHOIUO
00yJarommxcs.

4.3.3 Tlpu mnoompenun obOyuaromuxcs, ocauBatomux OIl BO mnporpammbi
MOATOTOBKM HAyYHO-TIEAArorMyeckux KaJpoB B acHUpaHType, paOOTHHUK OTAeIa
aCIUpPaHTYyphbl, OTBETCTBEHHBIM 3a JIE€TOMPOU3BOJICTBO, MOAIIMBAET KONUHU IPUKA30B
(BBIMMCKM W3 MPUKA30B) O TOOUIPEHUSIX OOydaromuxcss W (WIM) KOMHMM JIUIJIOMOB,
MOYETHBIX TPAMOT, HArpaJHbIX JIMCTOB OOyYarOHIMXCS Ha OyMaKHBIX HOCUTENSIX B
JIUYHBIE JIeJIa 00yJaroIuXCSl.

4.3.4 Tlo 3aBepuieHny oOydeHUs U (WJIM) OTUUCICHUU O0yYarolmuxcsi pabOTHUK
OTleNla aCMHUPAHTYpPbl, OTBETCTBEHHBIH 3a JEJIOMPOU3BOJCTBO, MEPENAIOT B aApXUB
JUYHBbIE Jefa OOy4YaroIIMUXCsl, 3aKOHUEHHBIC IEJIONPOM3BOACTBOM, M B HX COCTaBe
KOIIUU TIPUKA30B (BBITUCKH W3 MPUKA30B) O MOOMIPEHUN OOYJArOIIUXCS U (MIJIH) KOTTUU
IUIJIOMOB, TOYETHBIX TPaMOT, HarpajHbIX JHCTOB OOydYaloluXcs Ha OyMa)HBIX
HOocUTENSIX. B apxuBe KOmMM NPHUKa30B (BBIMMCKA M3 IPUKA30B) O MOOLIPEHUAX
oOyuaromuxcst U (WIM) KONMUU JUIJIOMOB, MOYETHBIX TPamoOT, HarpajHbIX JHUCTOB
oOydaromuxcsi Ha OyMaXHbIX HOCHUTENSX XpaHsITCS B COCTaBe JIMYHBIX JeI
oOyuarommxcst /5 jer.



4.3.5 B onektpoHHble nopTdoino HHGOpMALMS O MOOUIPEHHUSIX BHOCUTCS
oOydaromumMucs B (QopMe DIIEKTPOHHBIX KOMUU  00sA3aTENbHBIX JTOKYMEHTOB
WHAMBUIYAbHOTO y4eTa moouipeHuid odyvatouuxcs. [Ipu sxenanuu oOydaromierocs B
AIIEKTPOHHOM MOPT(OIUO MOTryT pasmemiarbes uHbopmarus U (Wih) JOKYMEHTHI,
CBHJIETEIILCTBYIOILIME O €r0 MOOLIPEHUH, HE BKIIOUYEHHBIE 11. 4.1.7 TTON0KEHHS B COCTaB
00s3aTEIbHBIX.

B cocraBe snekTpoHHBIX TOPTHOIMO HHPOPMAITHS O TTOOIPEHHSIX 00yUJarOIIUXCS
XpaHUTCS 110 AAPECY, YKa3aHHOMY BO BTOpOM a03arie 1. 4.2.4 nojaoxeHus.

4.4 XpaHeHue  00s3aTENbHBIX JOKYMEHTOB  HMHAMBUAYAJbHOTO  y4YeTa
pE3yJbTaTOB OCBOCHMSI OOyYarOIIUMHUCA OOpa3oBaTeNbHBIX MPOTPaMM M MOOIIPEHUMN
oOy4Jaronmxcs B apXuBe:

4.4.1 Ilpuem-nepenaua JIMYHBIX nen 00y4JaroIIIXcs, 3aKOHYEHHBIX
JEJIONPON3BOACTBOM, (BKJIIOUasi 3a4ETHHIC KHIDKKH, Y4YeOHbIE KapTOUKH, KOMHH
JOKYMEHTOB 00 00pa30BaHUM U KBATU(UKAIIUN U TPUIOKEHUN K HUM, KOIIUU MTPUKA30B
(BBIMMCKK M3 TPUKA30B) O MOOLIPEHUH OOyYaromuxcss v (WIM) KOMUU JUIUIOMOB,
MOYETHBIX TPAMOT, HArpajHbIX JUCTOB OOyYaroluXxcsi Ha OyMa)KHBIX HOCHTEINAX) Ha
XpaHEHUE B apXWUB NPOM3BOJUTCS B MOPSAKE, YCTAHOBICHHOM JIOKaJbHBIM aKTOM
HNucTuryTa.

4.4.2 llpuem-meperiayua KHUT TPOTOKOJOB 3ac€JaHUld TOCYIapCTBEHHBIX
HK3aMEHAIMOHHBIX KOMHCCHI (MTOTOBBIX SK3aMEHALMOHHBIX KOMHCCHI1) HA XpaHEHUE B
apXUB OCYILECTBIIACTCS B MOPSAIKE, YCTAHABIMBAEMOM apXUBOM.

4.4.3 XpaHeHHe NOKyMEHTOB, ykazaHHbIX B mm. 4.4.1.; 4.4.2. monoxeHus, B
apXMBE OCYIIECTBIISIETCS B COOTBETCTBUU C MPABUJIAMU apXMBHOT'O AEJIONPOU3BOICTBA
IUIsL MaTepUaioB JAHHOTO THIIA, YCTAHOBJICHHBIMU (peiepanbHbIM 3aKOHOAATEIbCTBOM.
OTBETCTBEHHOCTD 32 COXPAHHOCTh JOKYMEHTOB HECYT paOOTHUKHU apXHBa.
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