Koneke yTHKH 1 cayzxeOHoro noseaenusi padoTHnkos Meaepa/Mggpro roCy®ApCcTBEHHOr0
010/1KETHOT0 HAYHYHOTI'0 YYpPe/KIeHHUS

«MHCTHTYT KOppeKUHOHHOI meaaroruku Poceniickoil akageMuu 00pazoBaHus»
(PI'BHY «MKII PAO»)

I. Ob6mue monoxKeHUst

1.1. Hactosumii Komaeke HSTHKH U ciaykeObHoro mnoBeaeHHsI paOdOTHHUKOB (Jajiee —
Koneke) DenepaibHOro rocyapeTBEHHON0 OHOIKETHOr0 HayyHOro yupexaeHus «MHCeTUTyT
KOppeKLMOHHOI neaaroruku Poccuiickoii akaaemuu obpaszosanus» (OIbHY «MKIl PAO»)
(nanee — YupexJeHHe) OCHOBAH Ha 10J0KeHUAX KoHcTuTylnn Poccuiickoil deaepanuy,
®enepanbHoro 3akona ot 25 nexabps 2008 r. Ne 273-D3 «O npOoTHBOACHCTBHH KOPPYIILHKY, a
TaK)Ke YCTAHABIMBAKOMIMX B OTHOLIEHMM  PAOOTHUKOB  YUPEKIACHUS  OTPaHHYCHHA,
3anpetbl M 00S3aHHOCTH HWHBIX (PeepalIbHbIX 3aKOHOB, HOPMATHBHBIX IPaBOBBIX aKTOB
[Ipesunenta Poccuiickoit @enepaunu, IIpaButenscTtBa POCCHHCKON Denepauuu, Ipyrux
HOPMATHBHBLIX [paBoBbLIX axkToB Poccuiickoit Denepanuu, BHYTPEHHHUX PETYJISITUBHBIX
JIOKYMEHTOB  YUpeKJIeHHsl. @ TakiKe Ha oOuleNnpH3HAHHbIX HPABCTBEHHbIX MPHHLMIIAX H
HOpPMax POCCUUCKOro o0LecTBa U rocy1apcTBa.

1.2.[Tonoxxenust Kojekca pacrnpoCTpaHsiioTesi Ha BCE CTPYKTYPHBIC ITOAPA3AC/ICHUS
YYpeKIACHHUS.

1.3.'paskmanun  Poccuiickoit ~ Pexepanum,  nocTynaromui  Ha  paboTy B
Vupesxaenue, obs3an o3HakoMuThes ¢ nojaoxkeHusmu Konekca u coOmomate HX B mporecce
CBOCH JICATEJILHOCTH.

|.4. Kaxablit padorHuK Yupeurcietns 10 KEH NPUHUMAaTh BCE HEOOXOAUMBIE MEpbl TS
COOJIOICHHMS TT010KEeHUI HacTosALero Koaekea, a kaxabli rpaxianny Poccuiickon denepaunu
BIIpaBe 0’KHJIaTh OT paOOTHHUKA Y UPEIKACHHS MMOBEACHHUS B OTHOLUEHHUAX ¢ HUM B COOTBETCTBHH C
[MOJIOKEHUSIMHU HacTosuero Koaekca.

1.5.1lenpio Komexca siBisieTcss yCTAHOBJCHHE 3THYECKHX HOPM H IIPaBHUJ CIIy:KeOHOIO
noBeIcHHsI PAGOTHHUKOB Ul JOCTOMHOTO BBIMOJHEHHSIMH HMH CBOeH NpodecCHOHaIbHOU
eSTeILHOCTU, a TAKXKEe COJENCTBHE YKPEIUIEeHWIO aBTOpUTETA YUpPEKICHHUsA, O0O0CeCleYeHHe
CIMHBIX HOPM IOBEA€HUS PpaOOTHHUKOB,

1.0.Kojtleke  CAysKHT  OCHOBOM  Aas  (pOpMUPOBAHUS  JOJDKHOW — MOpaJlk B
KOJIJIEKTUBE, YBAKUTEIbHOIO OTHOLLUECHUS K NEATE/IbHOCTH YupexIaeHHs B

OOIIIECTBEHHOM CO3HAHUM, a TaK)Ke CIOCOOCTBYET MOBBILIEHHK OOLIECTBEHHOIO CO3HAHHS M
HPABCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7.Konexkc mnpuzBaH TMOBBICUTL  2((PEKTHBHOCTH  BLINOJHEHUS  pabOTHUKAMM
YupexaeHus: CBOUX JO/DKHOCTHBIX 00sI3aHHOCTEH.

.8 3nanue W cobmoaeHue padoTHUKOM YupexaeHus Koaexkca sBiaseTcss OOAHHM H3
KPHTEPHEB OLCHKH KAueCTBA €ro NPoYecCHOHAIBLHOM ACATEAbHOCTH H C/TYKEOHOr0 MOBEACHHS.

1.9.Hactosuwmit  Koaexke  noanexkur  onyOJMKOBAHMIO  HA  OQHUMAIBHOM CauTe
YypexaeHus B HHPOPMALMOHHO-TEICKOMMYHHKALHMOHHOH CeTH VIHTEPHET.

1. OcHOBHBIC NPUHUMIILI H MPABHJIA CJYKeOHOr0 NoBeAeHHusI PA0OTHHKOB YYpeKIeHHS
2.1.PaGotHukn  YupexaeHus., CO3HaBass OTBETCTBEHHOCTb MEPEId rOCyAapCTBOM,
OOLIECTBOM H I'paKaaHaMH, 00A3aHbI:

2.1.1.MC0JIHATL  JIOJDKHOCTHBIE  00si3aHHOCTH  JI0OpPOCOBECTHO M Ha
BLICOKOM MPO(PECCHOHAIBHOM YPOBHE:



2.1.2.cobmonars TpeboBanus 3akoHonatenbcTBa Poccuiickoin (denepannn U
BHYTPEHHHMX PETYJSATHBHBIX JOKYMEHTOB Y YPCIKACHMUSI:

2.1.3.0CyLIECTBIASATL CBOK JIESITEIbHOCTb B Tpelesax CBOMX MOJHOMOYMH H
[MOJTHOMOUHH Y uUpeiIeHUs,

2.1.4.npu  MCIOJHEHHUH  JIOJDKHOCTHBIX  OOsI3aHHOCTEHM  HE  OKas3bIBaTh
NpeAnoOYTeHuss KakuM-1u00 Npo(eCcCHOHAIbHBIM WM  COUMAIBHBIM  TIpynmnam |
yupeKJIeHUsM, OpraHu3auusM, ObITb HE3aBUCUMBIMM  OT BJIHAHHA  OTACJIbHBIX
NOJIYKHOCTHBIX JIMLL U @ AMUHUCTPATUBHOTO JIaBJICHHUSI;

2.1.5.cobnoath COLMAIBHYIO CIIPABE/JTHBOCTD U PABHOITPABHO
pacrpeaeaaTh  COUMAIbHBIE  PECypChl ¢ LEAbIO  paclIMpCHHS BEIOOpa W
BO3MOJKHOCTEH JUIS BCeX KOHTPAreHTOB, B TOM 4HCIe, A4 HEUMYIIHUX, COLUAIBLHO-
YS3BUMBIX U JIPYTHX JIMLL, OKA3aBUIMXCs B TPY/IHOW )KM3HEHHON CUTYalIMH,

) 1.6.MCKIIOUATh JEeHCTBHS., CBSA3AaHHBIE C BIHMSHUEM KaKUX-JIUOO JIMYHBIX,

MMYILIECTBEHHbBIX (buHaHCOBBIX) M HHBIX  HHTEPECOB, [MPEISITCTBYIOLIUX
100POCOBECTHOMY HCIOJTHEHHIO JOJIKHOCTHBIX 00s13aHHOCTEH:
2.1.7.cobmonars [MpH MCITOJIHEHUH JIOJIPKHOCTHBIX 00s13aHHOCTEMH

yCTAHOBJEHHbIE (pejieparibHbIMU 3aKOHAMU, HHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit Deaepauuu U Y upexK/IeHuss orpaHuyeHust U 3arpeThl;

2.1.8.cobmonarb HEHUTPaAIbHOCTbL, HMCKIIOYAKLIYKD BO3MOXHOCTbH BJIMSAHHUA Ha
CIY)KEOHYIO JIEATENbHOCTh PELICHUH MOJUTUYECKUX MapTHid, HHBIX O0LICCTBCHHBIX
00BEIUHEHHU N,

2.1.9.cobmoaare HOpMBI CaykeOHOH M NpodecCHOHATBHOH JTHKH, I[paBUJIa
IeJJOBOTrO MOBEAEHHS U OOLLIEHUS,

2.1.10.nposBaaTh  KOPPEKTHOCTH M BHUMATEIbLHOCTb K  TIpaXKlaHaMm U
JNOMKHOCTHBIM  JIMLIAM  [IPpH CY)KEOHBIX KOHTaKTax ¢ HHMH, NPUHUMAThL MEpbI IO
HEe10MYLILEHHIO 000N BO3MOKHOCTH BO3HUKHOBEHMS KOH(PIMKTAa HHTEPECOB;

2.1.11.He  jgomyckaTb  KOpPPYILMOHHOIO  MOBEACHHs, B  TOM  YHCIC
BO3/IEPIKUBATBLCS OT IMOBEJAEHUS, KOTOPOE MOXKET BOCHPUHUMATBCA OKPYKAIOIIHMH Kak
obeliaHue WIM MpPEIoKEHHe Jayd B3ATKH JIMOO Kak corjacue MpUHATH B3ATKY,
WM Kak npoch0a (HamMek) O jaue B3STKH, a TakXke MPOTHBOJAEHCTBOBATH JIHOOBIM
[POSIBJCHHUSIM KOPPYTIIIMH 1 IPOYUM 3J10YOTPEOIEHHUAM B Y UPEIKIICHUH,

2.1 12 yBeaomMasTh  J101KHOCTHOR Mo YupexaeHdus 1o NnpouIaKTHKE
KOPPYMUMOHHLIX W WHBIX  [PABOHAPYUICHUH. OpraHbl  [POKYpaTypbl W  HMHbBIC
dbenepatbHble TOCYJIaPCTBEHHbIE Opradbl 000 BCeX CilyvasX OOpallleHUsl K HHM KaKHX-
00 UL B LeJIsIX CKJIOHCHHUS K COBEPLUECHHUIO KOPPYHNLHUOHHBIX
[MpaBOHAPYLIEHHUH:

2.1.13.He3aMeUTUTEIEHO YBEAOMIJIATH CBOETO HEIOCPEACTBEHHOTO
DYKOBOIMTENSl, @ TakKe JIO/DKHOCTHOE JIMIO YUpPEeKAEHHUS IO  MpOoQHIaKTHKE
KOPPYMIIMOHHBIX W MHbBIX [PAaBOHAPYIIEHHWH O CTABLIMX HM3BECTHBIMH  (paKTax
KOHPJAMKTA  HHTEPECOB M KOPPYMUMOHHBIX — [POSABIACHUH B YUpPEKICHHH.

00CTOSTENLCTBAX M JCHCTBUSIX  (Oe3aeWcTBUM) pabOTHHUKOB Y UPEKIACHUS U
TPETbUX  JIML,  TOCJIY)XHUBIIMX  HJIM  CIIOCOOHBIX  MOCIY)XHTb  [PHYHHAMH

BO3HUKHOBEHHUS B YUpeXKJIEHHH KOH(IMKTA WMHTEPECOB H/HIH KOPPYNUHOHHBIX
NpOSIBIEHHH, a Takke O IPHYHHCHAH  (BO3MOXKHOM MPUYMHEHUHU) Bpeaa
YUpexaeHUIO:

2.1.14.10B0/IMTH /10 CBE/ICHUS  HEMOCPEJACTBEHHOTO  HWJIM  BBILIECTOALLIETO
DYKOBOANUTEAS HHPOPMALMIO O TOM. 4TO KAKOE-1MOO JHLO Npeularaet paOOTHUKY
VupeskieHus  COBEPUIMTL  HE3AKOHHBIH, HENPAaBOMEPHbIH WM  MPOTUBOPEUALLUH
TpeOOBaHUAM K  CIY)KEOHOMY IMOBEIEHHMIO IOCTYIOK MM KaKUM-JIMOO HMHBIM
obpa3oM HapylHThL 3aKoHOAaTenbcTBO Poccuiickoii  Demepauun U HACTOSLUUH
Konmexc. © mOOBIX CTABIIMX M3BECTHHIX (PAKTaX B OTHOILIEHHUHM COBEPUICHHBIX JIHOO
FOTOBSILLIAXCS TPABOHAPYLIEHHWI CO CTOPOHBI APYTrUX paOOTHUKOB Y 4YpeKACHHA(CCIIH
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umeroascs nHpopmaliust He TpeOyeT YBEAOMIIEHUSI COOTBETCTBYIOIIETO PYKOBOIMUTE/IS
CcoriacHo nojnyHkram 2.1.13. 1 2.1.14. nacrosuiero adzana):
2.1.15.H¢ pasrnamiatb W HE  MCIHOJB30BaTh  HEHAAJICKaUIMM  00pa3zom
CBEJ/ICHUs, OTHECEHHbIC 3aKOoHOAATeJbCTBOM Pocculickoh depepauMu K CBEACHUSIM
KOHQUACHIMAJIBHOTO  XapakTepa W CIy)XeOHyro  uHbopMmaluiw  (CBEIEHMS
OTPAHUYEHHOI0  paCIpOCTpaHEHMs), a  TakK)Ke  UHbIE  CBEIEHMUS,  CTaBIUME
M3BECTHBIMH B CBSI3U C UCITOJIHEHUEM TPYIA0BBIX 00I3aHHOCTEN
2.1.16.He qonyckarh OKa3aHWs BO3JACHMCTBHUSA HA CBOUX KOJUJIEr B LEJAX MPUHATHSA
[NPOTUBO3AKOHHOIO M (MJIM) HEOOOCHOBAHHOIO PELICHUS;
2.1.17.Bo31epKMBATLCS  OT  IOBEJACHHS, KOTOPOE€  MOIJIO Obl  BBI3BATH
COMHEHHE B J00OpPOCOBECTHOM HCIOJHEHHH TPYAOBLIX O0S3aHHOCTEH, a TaKKe HU30erarh
KOH(JIUKTHBIX CUTyallud, CHOCOOHBLIX HAHECTH yulepd penyTaldd WA aBTOPUTETY
paOOTHUKOB Y UpPEKJICHUS U/UITH Y YPEIKJIEHHUIO,
2.1.18.He JIOTTYCKaTh MPOSIBJICHUH GopmanuMma, BBEICOKOMEPHUSI,
HEYBAKUTEJILHOIO OTHOLIEHHS K 3aKOHHBIM MpochO0aM U TpeOOBAHUSIM I'pakKJlaH B CBSI3U
C UCITOJIHEHHEM TPYAOBbLIX 00s13aHHOCTECH;
2.1.19.BO3aepKkuBaThcst 0T  NyOJIMYHBIX  BbICKa3bIBaHUM, CYXKIACHHH H
OIIEHOK B OTHOLIEHUWM YUpeKJEeHHs, €eClId ITO He BXOJIUT B OOSI3aHHOCTH
PaOOTHHUKA;
2.1.20.cobmonarb  KOHPUACHUHMATIBLHOCTL  HMH(pOpMALMH O  KOHTpAreHTe,
Kacalollencss YCJIOBUM €ro IKHU3HEJEATEJIbHOCTH, JIMYHBIX KayeCcTB MW MpoldiieM,
[IPUHUMATb MEPHI Ul €€ 00CCIICUCHHUS;
2.1.21.H¢ HCMoJAb30BaThL CHYXKEOHOE TMOJIOKEHHE IS OKa3zaHUs BJIMSHUS Ha
JNESATEJIbHOCTh TOCYAApPCTBEHHBIX OPraHoB M OPraHOB MECTHOIO CaMOYIIPaBJICHUS,
OpraHu3aluu,  JOHDKHOCTHBIX  JIMIL,  TOCYAQpCTBEHHBIX U MYHHULHUNAIBHBIX
CJIY )KAIIUX MPH PELIEHUH BOIIPOCOB JIMYHOIO Xapakrepa;
2.1.22.yBaOXKUTEJIBHO OTHOCHTBCS K JICATEJIBHOCTU MPEACTABUTEIIEH CpPEIACTB
MAcCOBOW HMH(pOpMAUUU 110 UH(OOPMHUPOBAHHK 00I1IEecTBA 0 padoTe YUpeKIeHUs, a
TaK)K€  OKasblBaTb  COACHMCTBHE B  IOJIYYEHHM JOCTOBEPHOM HHMOpMalMUHd B
YCTAHOBJIEHHOM TOPSIJIKE;
2.1.23.M0CTOSHHO  CTPEMUTBLCS K  OOECIEeYeHHI0 KakKk MOXHO  OoJiee
Y)(HEKTUBHOIO M JKOHOMHOIO pacrnopsikeHuss (UHAHCOBBIMU CpPEJCTBAMU, HHBIM
UMYIIECTBOM, MATEPHATIbHO-TEXHUYECKUMHU U JIDYTUMHU pecypcaMu Y UpEeKIACHUSA,
2.1.24.He MUCNOJbL30BATHL MMYUIECTBO YUPEKJACHUS B LEJSAX, HE CBA3AHHBIX C
UCITOJIHEHUEM TPYAOBBIX OO0S3aHHOCTCH, a TAK)KE HE TMepeaaBaTh €ro B TaKUX LEJIsiX
MHbIM JIMLAM:
2.1.25.cobmonars [IPUHLIUIIL] H TpeOOBaHHUA, YCTAHOBJIEHHBIE
DenepanbubiMu 3akoHamu 0T 18 uroasg 2011 r. Ne 223-D3 «O 3akynkax ToBapoB, padoT,
YCJIYI OT/JEJbHBIMHA BHJAMU FOPUAMYECKUX JUL» U oT S anpens 2013 r. Ne 44-P3 «O
KOHTPAKTHOM CcHUCTEME B c(epe 3aKyIlOK TOBApoB, padOT, ycayr s oOecrnedyeHwus
FOCYJApCTBEHHBIX W MYHHUMIAQIbHBIX HYXKJA» MW M3JaHHBIE B COOTBETCTBHH C
HUM BHYTPEHHHE PEry/JSITUBHBIE JIOKYMEHTBI YUpeKJAeHHUsl, HE CO03/aBaThb CBOUMH
AEUCTBUSAMHU HEOOOCHOBAHHbBIC NTPEUMYLIECTBA U KAKMX-TM00 YYaCTHUKOB 3aKYITOK.
2.2.PaboTHUK  YUpexJeHUs. HAJICJICHHbIH  OpraHU3allMOHHO-PACIOPSAUTETLHBIMH
[IOJJTHOMOYHUSMHU I[10 OTHOLIEHWIO K JPYrdM paOOTHUKAM Y UYpeKICHHUS, JOJIKEH OBITh 178
HUX 00pa3oM NpopeccuoHann3Ma, 0e3ynIpeyHon pernyraumMyd, CBOUM JIMYHBIM IIOBEJEHHEM
[0JaBaTb MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIJIMBOCTH.
2.3.PabOTHUK  YUpeKIE€HHUs, HAJACJEHHbIM  OpPraHU3alMOHHO-PACIOPIANTEIbHBIMHU
MOJHOMOUYMSAMH MO OTHOLIEHHKD K JIPYIMM paOOTHHUKAM Y UYPEeXKICHUS:
2. 5. 1. npuHUMaeT  Mepbl N0 NPeAOTBPALCHHUIO M YPEryJUpPOBAHHIO B
KOJUIEKTHBE KOH(PJIMKTA HHTEPECOB. MO NPEAVIPEK/JISHUIO KOPPYNIIMHA, BKIIOYAs MephI
11O HpeﬂOTBpaﬂlﬁ‘HH}O KOPpYHNIHOHHO-0OITACHOI'O IMTOBCJ/ICHM ]




2.3.2.coneiicTBYET  YCTAHOBJIEHHIO M  IOJJAEP)KAaHHIO B KOJIJICKTUBE
3JIOPOBOI0 MOPAJIbHO-TICUXOJOTHYECKOro KiInmara,
2.3.3.npu  onpejeseHUH  o0beMa M XapakTtepa IOpy4aeMOH  ApYruM
PAOOTHHUKAM Y UpeiK/IcHHS PAOOTh PYKOBOJICTBYETCS MPUHLIAIIAMHU
CHIPABC/UIMBOCTH.  YueTd JIMYHBIX W JICJOBbIX KAauyeCTB, KBaJIM(HKALKK M OMNbITA
[10/I4MHEHHbIX:
2.3.4.He jgomyckaeT MO  OTHOUIEHMIO K  MOAYMHEHHBIM  pabOTHHKaM
He0OOCHOBAHHBIX IIPETEH3HH, a Takke pakToB rpyO0oCTH U OECTAKTHOCTH;
2.3.5.nposiBiisser  3a00TY O TOJAYMHEHHBIX, BHUKAeT B HX IMPOOJEMBI U
HYXK/Ibl.  COJAEHCTBYET  MPUHATHIO  3aKOHHBIX W ODOCHOBAHHBIX  PCUICHUHM,
criocobeTByeT MPOGEcCHOHATLHOMY U JIONAKHOCTHOMY pOCTY paOOTHUKOB:
2.3.6.0Ka3biBaeT  MO/UIEPKKY M IOMOIUb  MOJIOABIM  CII€HHATIUCTaM (C
OIBLITOM PadOThI 10 3 1€T) B NPUOOPETEHHU NPOPECCHOHAIbHBIX HABBIKOB;
2.4.PabOTHUKH YUpexKIeHuUsl, Ha/eJICHHbIE OpraHrU3aluOHHO-
pacrnopsaauTe/IbHBIMUA TMOJHOMOUHSMH 110 OTHOIIEHHUIO K APYrUM  pabOTHUKAM, HECYT
OTBETCTBEHHOCTL B COOTBETCTBHHM C 3aKOoHoJaTeJdbCTBOM Poccuiickon denepanuu 3a
NeUCTBUS MM Oe3JeWCTBUS TMOJYUHEHHBIX COTPYJIHUKOB, HAPYILIAKOILIUX MTPUHIIAIIBI 3 TUKH
W MIpaBUJIa CIIYKEOHOro MOBEACHMS, €C/IM OHM HE NPUHSUIM Mep, 4YTOObl HE JOMYCTUTb TaKHMX
NEHUCTBHH WJIM OC3/ICHCTBHH.

[11. DTuka noBeaeHusi paOOTHUKOB Y YpeKAeHHUS
3.1.PaboTHHKH YupexaeHus B CBOEM JESTEIBHOCTH UCXOAT U3
KOHCTUTYLIMOHHBIX IIOJIOKEHHH O TOM, 4YTO UYEJIOBEK, €ro mpaBa H CBOOOJBI SABISIOTCS
BLICIIIEH [EHHOCTBIO, W KaXABIA TIpaKJaHWH HUMEET I[IpaBO HA HEIIPHUKOCHOBEHHOCTH
JACTHOM  JKW3HHU., JIHYHYKO W CEMEHHYK  TauHy, 3allUTy 4Y€CTH, JOCTOMHCTBA, CBOCIO
100pOro UMEHH.
3.2.PabOTHUKHU Y UpeKAeHUs:
3.2.1.0053aHpl  cOOMOAATHL OOLIENPUHSATBHIE ATUYECKHE HOPMBI U TIpaBHJia
NAEJIOBOrO  IOBEAEHUs, ObITb BEXKJIMBBIMHU, JA00pOKEIATENbHBIMH, KOPPEKTHBIMHU,
[PUHLUMITHAIBHBIMHA, BHUMATEJIbHBIMHU, [POSABISATE TEPNHUMOCTH H HENPEAB3ATOCTH B
OOLIEHHH C IpakJIaHaMM U KoJuleramMmu, paOOTHHKaMHU APYIrHX OpraHH3allui;
3.2.2.Mpu3BaHbl  CrocoOCTBOBATb  CBOMM  IMOBEJACHHEM  YCTAHOBJICHUIO B
KOJIJIEKTUBE J1IC/I0OBbIX B3aUMOOTHOUIEHUH, OTHOLLIEHUH [IapTHEPCTBA,
B3aUMOYBAXKEHMS U B3aUMOIIOMOLIM, KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C APYTOM.
3.2.3.710JIKHbI [IPOSBIATE YBa)KeHUe K 0OblUasiM UM TpaauLMsSM HapoaoB Poccun u
JIPYTUX FOCY/1apCTB, YUUTBIBATh KY/JIbTYPHbBIE U HHbIE OCOOEHHOCTH
6pa3IMUHBIX YTHUYCCKHX, COIIHAJIbHBIX TPYIIT U KOH(ECCHH;
3.2.4.003aHbl CTPEMHUTHCS B JIHOOOM CUTYaAllMU COXPAHATH JIMYHOE JTOCTOHMHCTBO,
ObITh 00pa3ioM IMOBeACHHs, JA00pOMOPSIIOYHOCTH M YECTHOCTH BO Beex cdepax
OOIIECTBEHHOM HKHU3HU;
3.2.5.n0mkHbl M30eratb  JIMUHBIX M (UHAHCOBBIX  CBfI3€H, CIIOCOOHBIX
HAHECTH ylepO UX YeCTH U JIOCTOMHCTBY, PEIyTalluu Y YperKACHHS;
3.2.6.He JONYyCKaTb TMPUHATUS IUIIKM, KYPEHUST BO BpeMsi  CIIy)KEOHBIX
coBeLIlaHui, Oecel, HHOTO CIYKEOHOro oO0LIEeHUs ¢ rpaxkaaHaMu. KpUTHKa UMEIOILHXCs]
HEe/JI0CTATKOB B padoTe €O CTOPOHBI PYKOBOJMTE/IS MJIM KOJUIEr JOJDKHA ObITh
00BEKTUBHOM, B3BCUICHHOW, NPUHUMIIAAIBHON U C NMOHMMAHUEM  IPUHUMATHCS  TEM
Pa0OTHUKOM YUpeKIeHHs. K KOTOpOMY OHa oOpaLieHa.
3.3.1lpp  McrnosHEeHMM  TPYAOBBIX  OOSI3aHHOCTEH  padOTHUKH Y UPEXKICHHS
BO3JEPIKUBAIOTCH:
3.3.1.o1r nr000ro BUAA BbICKA3bIBAHWUW MW JEUCTBHH JUCKPUMHHALMOHHOTO

XapaKTepa [10 [IPU3HAKAM [10.]1d, BO3pPacCTd. pachbl, HAIllMOHAJIbBHOCTH, A3bIKAd,
Fpa/a1aHcTBa, COLLHAJIBHOTI'O., UMYLIHCCTBCHHOI'O HJIH CEeMEHHOI0 [TOJIOZKCHHA,

4



MCXO/151 U3 [OJMTHYECKUX MJIM PEJIMIMO3HBLIX MPEANOYTeHUH, poJa 3aHSTHHM M MHBIX
UMEIOIIIUXCS pa3JIMUYUH,

3.3.2.0T rpyOOCTH, IIPOSIBJICHUN MPEHEOPEKMUTEIBHOIO TOHA, 3aHOCUYMBOCTH,
[IPEAB3STHIX 3aMEUaHUH,  IPEABSABICHHS  HEINPaBOMEPHBIX, HE3aCJ1y>KEHHBIX

OOBUHEHUMH;
3.3.3.0T VI'PO3. OCKOPOHUTE/bHBIX BbIPAXKXEHUH WK PENJHK, AeHCTBUH, OT
HCHOPMATHUBHOW  JICKCHKH. TIPENSITCTBVIOIIMX  HOPMaJIbHOMY OOIIEHHIO UJIH

[IPOBOLIMPYIOLMX TTPOTHBOINPABHOEC [MOBEACHHUE.

3.4.Pa00OTHUKHU  YUpexKACHUsI AOJIKHbI ObITh BEKJIMBBIMH, J00POXKEIATEIbHBIMU,
KOPPEKTHBIMH, BHUMATE/IbHBIMU M MPOSABIATH TOJEPAHTHOCTH B OOIIEHHUM C TpakJaHaMU U
KOJIJIEraMH.

3.5.He nonyckaercs oOcyxaeHue padOTHHUKAMMU HEJOCTATKOB H JIMYHOMN KHU3HHU CBOMX
KOJLJIET,

5.0.1logenenne padorHuka Bcerza u npu M0OOBIX 00CTOSATENBCTBAX JOJKHO OBbIThH
O€3VINPEUHbIM. COOTBETCTBOBATHL BLICOKMM CTaHjapram npo(eCcCMOHaIM3Ma U HPABCTBEHHO-
YTUYECKUM NpUHUKNaM. HUYTO HE A0/HKHO NOPOYHTH JICJIOBYH) PEernyTalui U aBTOPUTET
paDOTHHKA.

3.7.PabOoTHUKY TIpEANUCBHIBACTCS: ITIOCTOSIHHO KOHTPOJIHPOBAThH  CBOE IMOBEJICHHUE,
qyBCTBA M OMOLMHU, HE TI03BOJIAS JIMYHBIM CHUMIIQTUSIM MJIM QHTUIIATHSIM, HEIPHUSI3HHU,
HACTPOEHHUIO  MJIM  JIPY)KECKMM  4YYBCTBAM  BIIMSATH  Ha CHIYXEOHbIE pELIEHHUS, YMETh
[MPEeABUIETH [MOCJIC/ACTBHS CBOHUX JEUCTBUHA K peuIeHrur; oOpaliarbCs OJIMHAKOBO
KOPPEKTHO ¢ KOJICIraMM. PYKOBOACTBOM HE 3aBUCHUMO OT HUX CJIYKEOHOI0O HMJIM COLMAJIBHOTO
[MOJIOIKECHHS,

3.8.B npouecce TteneoHHOro OOLIEHUsA JO/UKHBI ObITh  COOJIFOAEHBI CIEAYIOLIHUE
mpaBuJia:

-Ha BXOJISIIIME 3BOHKH CJIEYET OTBEYATh KAaK MOXKHO OBICTpee, NMPU OTBETE HAa3bIBAThH
CBOE UMSI;

-[IpH  3BOHKE B [OJApa3JICJCHUs YUpeKIeHUsT pabOTHUKY HEOOXOAHMMO Ha3BaTh
CBOE UMS M JIO/DKHOCTH (JIMOO HAMMEHOBAHHWE NOAPaA3/1C/ICHKS ), a TAKKE

[NOMHTEPECOBATHCS, MOKET JIM COOCCEAHMUK B JIaHHbIH MOMEHT YIE/IMTh BPEMsI pa3roBopy:

-[IpM 3BOHKE B JIPyI'H€ OpraHu3allid HEO0OXO0JMMO Ha3BaTh CBOK (paMHIIMIO H UM,
JOJDKHOCTH, O3BYUYHUTb Ha3BaHWe  YUpEKIAEHHUS, CHPOCUTb, YyJA00HO U coOeCceaHUKY
pa3roBapuBaTh B JAHHBIK MOMEHT;

-3aKaHYUBAThL pa3roBop, Kak IIpaBuJIO, JOKEH MO3BOHUBIINUNI;

-CCJIK  BOINpOC, 10  KOTOpomMy PaDOTHUKY HEOOXOAMMO CBS3aThCsl C KOJIJIEraMu
WA BHEILIHUMHU [IPEACTABUTE/ISIMU HE SABISCTCS CPOYHBbIM, CIEAYET OTAaBaTh MNPEAIIOYTCHUE
CBSI3U [0 DJICKTPOHHOH noyTe. Lkciau Ke BOMpoc SABISETCS CPOYHBIM, OJHAKO IIPH ITOM
HEOOXOAUMO JIOHECTH 10 codeceHuKa 00bod 00beM  UHpOpMALIHH, TO  Teae(OHHBIH
3BOHOK  JIOJDKEH  OBbITb  IIpeJABapeH JJIEKTPOHHBIM  COOOLIEHHEM,  COAEepIKallluM 3Ty
MHpOpMAIIHIO B HEOOXOJUMOM 00BEME:

-00CYXK/I€HUE C KOJUIeraMH JIMYHBLIX BOIIPOCOB, PELICHHE JIMYHBIX MpoOJieM, a TakKe
JIMYHBIE  pa3roBopbl 1o TeaedoHy B paboyee  BpeMs  pacUCHUBAKOTCS  Kak
HEPErJIAMEHTUPOBAHHBIC TTEPEPLIBLI.

3.9.1lpy  BO3HMUKHOBEHMH  KOH(PJIUKTHOHM  CHTyalUHMH  MEXAY [OJApa3/Ie/ICHUSIMH,
[MPUOPUTETHBIM HAINPABJICHUEM PELUCHUSI KOH(PIIUKTA SBISETCS YUET UHTEPECOB Y UYPE}KJICHUS B
LIEJIOM,

3.10.BHemtarnii  BUA pabDOTHUKOB YUpEXKJICHUS T[IPH HUCIOJHEHUH MWMH TPYAOBBIX
00513aHHOCTEH, B 3aBHCHUMOCTH OT VCJIOBHUHM HMX HMCIOJHEHHUS, JOJDKEH CIIOCOOCTBOBATH

YBAXKUTEJILHOMY OTHOLIEHHIO rpak1aH K YUpeKIeHUI, COOTBETCTBOBATD
OOIIENPUHATOMY JICJIOBOMY CTHJIIO, KOTOPBIH OTJIHYAIOT ODUIHAIBHOCTh, CAEPKAHHOCTD,
TPAAMUMOHHOCTb,  AKKypaTHOCThL.  PaDOTHUKM YUpeKJaeHus  COOMIOAAalOT  Pa3yMHYVIO

AOCTATOYHOCTb B  HCIHOJIB30BAHHWH KOCMCTHKH, FOBCITHPHBIX M3J1€JIMH U UHBIX praIIIeHHﬁ.



IV. 3ak/iiouure/ibHbIE 1T0J105KeHUS]
4.1.Ecnan y paboTHuka YupemaeHuss BO3ZHUKAIOT 3aTPYJAHEHUS B OTHOLIIEHUHW MOHUMAaHUS

MO0 npuMeHeHus nojokeHu Kojekca, oH BrmpaBe 00paTHTBCS 32  KOHCYJbTallMEH
(pa3bsICHEHHUSIMM) K CBOEMY HEINOCPEACTBEHHOMY PYKOBOIHMTEIII), a TAKXKE K JOJIKHOCTHOMY
MY YUpeXACHHUS 110 NPOPUIAKTHKE KOPPYIILHMOHHBIX U HHBIX ITpaBOHAPYIICHHIA.

4.2.PykoBoauTEeIM BCEX YPOBHEM HE UMEIOT IIpaBa CKPBIBaTh OT BBILIECTOSIIETO
PYKOBOJCTBA  (PAKTHI  HEHAJICKALIETO  MCIIOJHECHHS  HUX MOJAYMHEHHBIMH — paOOTHHKaAMH
YYpeKACHHUs TPY/A0BbIX 003aHHOCTEH.

4.3.  PyKOBOAMTE/IM  BCEX  VPOBHEH  YUpex/IeHus HE JIOJDKHBI  JIOMYCKATh
npecjeaoBanye  padOTHUKOB  YupexjaeHusga 3a  ypeJoOMJIeHHe HJIH  HHOOPMHUPOBAHHE
COOTBETCTBYIOLIErO PYKOBOAUTEIISA, IPEAYCMOTPpeHHOE HacTosAUM Koaekcom. B To ke Bpewms
HEOOXOAMMO  mpeceKarb  JIKOObIE  MOIBITKM  paclpOCTpaHECHHUS 3aBEAOMO  JIOKHOM
HH(QOpMALIMKA, HEINPOBEPEHHBIX WM HEMNOATBEPXHICHHBIX (PAKTOB € ILEJIBK  ONOPOYMTH
padOTHUKA YUYPECKACHHUSA, HE3aBUCUMO OT €ro J0JKHOCTH.

4.4 Ha paborHuka VYupex/eHuss He MOXKET ObITb HAJIOXKEHO AUCLUHUIIJIMHAPHOE
B3BICKAHWE 34 [peJlocTaBieHue  WHpopmauuMn o HapyweHdu Kojaekca, 3a KPUTHKY
PYKOBOIATEIS HJIK KOJUIer 110 00CTOSATE/ILCTBAM, [IPEAYCMOTPEHHBIM HACTOSLIMUM
Konekcom.

V. OTrBeTcTBEHHOCTDh padoTHHKA Yupe:xaeHnus 3a HapymeHue Kogexca
>.1.HecoOmonenue Kouekca MOXKET IMPUBECTH K  JAUCLUIUIMHAPHBIM CAHKLIUSIM —
BIJIOTH 10 YBOJIbHEHHUS - B COOTBETCTBUHU C JACHCTBYIOIIUM TPYIOBBLIM 3aKOHOAATEILCTBOM PD 1
NIOKQJIbHBIMH HOPMATHBHBLIMKW aKTAMM.
>.2.B cayuasax, npeaycMOTpeHHbIX (pejepa/ibHbIMKA 3aKOHAMU, HApYILUEHHUE TO0JIOKEHHUH
Koaekca  BiiedyeT  npuMeHeHMEe K palOTHUKY  Y4UpexaeHus  Mep HOpHIAHYECKOH
OTBETCTBEHHOCTH.



